Treasurer  - State Council
OKLAHOMA BUSINESS ETHICS CONSORTIUM

Summary:

Provides financial management and control for the organization.  Ensures that organization is in compliance with requirements of 501c6 designation.  
Term:  Two Years*

Qualifications:
Character

Passionate about the accomplishment of the organization's goals as demonstrated by regular involvement in monthly meetings. Maintains a reputation for integrity in professional and personal dealings.  Visionary in commitment to growth; looks beyond problems to causes; and develops solutions for success.
   Willing to dedicate the time required to ensure that the organization meets its goals.  
Experience
· Must be a Treasurer of a local chapter and/or have previous experience as such.
· Ability to analyze and interpret financial statements, budgets and budget projections.

· Knowledge of financial reporting requirements for pertinent regulatory agencies.

· Ability to develop methods or make recommendations of maintaining positive cash flow.

· Knowledge of fund accounting systems and internal control requirements
 preferred.

· Previous experience on a Board of Directors preferred.

· CPA preferred.
Responsibilities:
1) Prepares and presents annual budget to Board for members’ approval.  This process involves collaboration with Chapter Treasurers; performs quarterly comparisons of expenditures to budget and posts budget to Consortium’s website.
2) Routinely monitors expenses in relation to budget and for appropriateness; reports findings to Board; offers suggestions to ensure high level of fiscal responsibility.

3) Develops financial policies and internal controls; recommends policies/procedures for approval by Board.

4) Prepares monthly financial statements and ensures their accuracy and timeliness.  

5) Collaborates with Secretary and General Counsel to ensure adherence with all requirements for funding and to ensure retention of 501c6 status; protects the organization’s reputation by maintaining highest standards of reporting requirements.
6) Protects Consortium’s financial resources by periodically monitoring availability of cash and financial strength necessary to maintain a vital ongoing organization.

7) Assists Chapter Treasurers in establishing consistent reporting documents; serves as a resource in the interpretation of policies and in resolving accounting issues that may arise.

8) Recommends qualified auditor to the Board; contracts with an independent CPA to conduct a financial audit of each chapter and State Council books; distributes findings to the Board.
9) Acts as an ambassador to the Oklahoma business community on behalf of the organization.

10) Demonstrates support for the organization through recruiting efforts and through support of the Consortium’s fundraising endeavors. 
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� Most of the qualifications were based on recommendations in the Nonprofit Financial Center Guide (� HYPERLINK "http://www.nfconline.org/main/info/guides_job_desc.htm" ��www.nfconline.org/main/info/guides_job_desc.htm�)








